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1 OBJECTIVES 
The purpose of this policy is to support Trinity College in complying with its obligations to 
monitor the living arrangements of Younger Students under standard 5 of the National Code by:  

• providing a framework for ensuring students are aware of their obligations whilst on a 
CAAW,  

• monitoring student attendance at the approved accommodation, and  

• detailing the procedures for dealing with non-attendance at the approved 
accommodation. 

2 SCOPE 

2.1 This policy applies to students who are under 18 years of age and have been issued a 
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• an illness (with supporting medical documentation),  

 an emergency (with evidence required) 

 compassionate situation (with supporting information provided from the counselling 
services or health professional) 

4 PROCEDURE WHEN A STUDENT FAILS TO MEET CURFEW 
(OR CHECK-IN) REQUIREMENTS 

Trinity College Approved Accommodation Providers (PBSA’s) 

4.1 If an U18 student fails to sign in within 1 hour of the specified curfew time, the following 
actions are to be taken by the Accommodation Provider within 1 hour. 

(i) Call to student mobile to check they are safe and to confirm their 
whereabouts and movements. (If student answers and is onsite they must 
sign-in -mark student as a late for curfew. If student is returning record time 
of call and actual arrival time)  

(ii) If the student does not answer telephone call, knock on the their door, to 
check they are safe and to confirm the their whereabouts. If student is 
present mark student as late for curfew. 

(iii) In the event that the student does not answer the door knock or the 
telephone call, the Accommodation Provider must open the door to the 
student room to conduct a welfare check on the student. 

(iv) Call to the Trinity College approved student caregiver to report student 
failure to return / late return  

(v) Email wellbeing@trinity.unimelb.edu.au  and 
info@studentguardians.com.au to notify that a breach occurred and include 
the students last building entry or exit time. 

4.2 The accommodation provider must maintain records of contact details for caregivers 
assigned to each U18 student as well as the Caregiver company 24 hour emergency 
hotline.  

 

Failure to arrive for initial arrival check- in  

4.3 If a student moving into the accommodation does not arrive on the date/time expected 
notify the student caregiver within one hour.  

Trinity College Approved Caregiver/Student Advocate  

4.4 When the Student caregiver staff are notified student has not signed in for Curfew, not 
present in room and not answering mobile phone the following actions should be taken: 

mailto:wellbeing@trinity.unimelb.edu.au
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I. Caregiver staff to attempt to communicate with student within 30 minutes of 
notification from accommodation (PBSA or homestay) 
a) Student answers,  

�¾ check student is safe and find out location and how student will safely 
travel back to accommodation –  

�¾ Notify 
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